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PROPERTY COMPLIANCE

Certificate expiry tracker

In expiry order, with a column for what has been ordered. Filed beautifully and renewed late is the usual failure.

Record every access attempt. A landlord who has made and recorded repeated attempts is in a very different position from one who has not, and
that record has to exist before it is needed.

LANDLORD / PORTFOLIO MANAGING AGENT PERIOD COVERED

COMPILED BY DATE SHEET __ OF

PROPERTIES AND CERTIFICATES

Property — certificate — reference — expiry — ordered on — served on tenant.

Property — certificate — ref — expiry — ordered — served
Property — certificate — ref — expiry — ordered — served
Property — certificate — ref — expiry — ordered — served
Property — certificate — ref — expiry — ordered — served
Property — certificate — ref — expiry — ordered — served
Property — certificate — ref — expiry — ordered — served
Property — certificate — ref — expiry — ordered — served
Property — certificate — ref — expiry — ordered — served
Property — certificate — ref — expiry — ordered — served
Property — certificate — ref — expiry — ordered — served
Property — certificate — ref — expiry — ordered — served

Property — certificate — ref — expiry — ordered — served

STATUS

One row per line above.

IN DATE DUE LAPSED ORDERED

NO ACCESS

The commonest cause of a lapsed certificate, and the one with the clearest evidential value.
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Property — attempt 1 date and method — attempt 2 —
attempt 3 — outcome

Property — attempt 1 date and method — attempt 2 —
attempt 3 — outcome

Property — attempt 1 date and method — attempt 2 —
attempt 3 — outcome

Property — attempt 1 date and method — attempt 2 —
attempt 3 — outcome

Where correspondence is held

Advice taken on any property still without access

REMEDIAL WORK ARISING FROM CERTIFICATES

A certificate obtained, filed and never read, with unsatisfactory findings in it, is worse than no inspection.

REVIEW

REVIEWED BY DATE
ANYTHING LAPSED ESCALATED TO DATE
NEXT REVIEW HELD AT
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